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Job Title Learning Assistance Instructor (Writing Center Tutor) - Part-Time
Faculty - IVC

Department IVC - School of the Arts
Institution South Orange County Community College District
Mission Viejo, California

Date Posted Oct. 31, 2025

Application Deadline Open until filled
Position Start Date Available immediately

Job Categories Lecturer/Instructor
Academic Field(s) Education

Job Website https://www.schooljobs.com/careers/socccd/jobs/5129517/learning-
assistance-instructor-writing-center-tutor-part-time-faculty-ivc

Apply By Email

Job Description

Application Instructions:

e Complete all sections and fields on the application and attach all required documents —
incomplete applications may not be considered.

¢ Include all relevant education, training, and/or experience on the application.

e Do not include any personally identifiable, confidential, or otherwise unrequested
information that does not pertain to job related factors (e.g., social security number, date of
birth, pictures, etc.) on your application or attached documents.

e For job postings with a close date, all applications received by 11:59 PM (Pacific Time) on
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the job posting close date, will receive consideration.

For job postings with an initial screening date, all applications received by 11:59 PM (Pacific
Time) on the job posting initial screening date, will receive priority consideration; however,
typically the job posting will remain open, and continue to accept applications, until the
position is filled.

For job postings requiring professional references, include at least three (3) professional
references from the following categories:

Current department chair(s) (for faculty) or supervisor(s);

Previous department chair(s) (for faculty) or supervisor(s) (from within the past five (5)
years);

Master’s thesis or Doctoral Dissertation advisor or supervisor (for faculty);

Colleague(s) or co-worker(s) who can address professional competency and skills relevant
to the position; and/or

Other professional references.

Please note, professional references are typically contacted when a candidate is selected for, or
as a finalist for, a position.

Description

This position will focus on Writing and Study Skills.

Temporary, part-time faculty positions offer the opportunity to assist a diverse group of students
in achieving their educational goals. As one of the largest community college districts in southern
California, we offer a wide range of opportunities in transfer, general education, career, and
technical education programs. These part-time positions are on an as-needed basis and
applicants should live within commuting distance to Orange County.

Performance Responsibilities
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The primary responsibilities of part-time faculty are to teach classes in accordance with
established curriculum and course outlines. The faculty member will prepare and provide
students with course outlines, materials, and lectures that support learning objectives set forth in
the course syllabus; when requested, help develop, and measure learning outcomes as identified
by the department; and assess student performance and maintain grade records.

Report assessment data on student learning outcomes, administrative unit outcomes, and/or
student services outcomes.

Utilize the results of student learning outcomes assessment to make improvements in teaching
and learning.

Maintain appropriate standards of professional conduct and ethics.

Maintain current knowledge in the subject matter areas.

Follow the regulations, policies, and procedures of the college and district as published.
Complete all program/college/district reporting deadlines on time.

Complete and submit required documents in a timely manner.

Make use of technology and learning materials that are current, support the lesson, and enable
students to engage with the material.

Establish and maintain a framework for regular and sustained contact with/among students if
teaching distance education courses.

Teach classes during the scheduled time and at the assigned location.
Meet workload obligations.
Maintain accurate records.

May participate in curriculum review and program development.


https://www.AcademicKeys.com/r?job=264695

“
| Academick

UNLOCKING ACADEMIC CAREERS

Learning Assistance Instructor (Writing Center Tutor) -
Part-Time Faculty - IVC
South Orange County Community College District

Direct Link: https://www.AcademicKeys.com/r?job=264695
Downloaded On: Nov. 1, 2025 2:46am
Posted Oct. 31, 2025, set to expire Mar. 1, 2026

Assignments may include day, evening, weekend, on-line and/or off-campus classes.

Minimum Qualifications

1. Must meet one (1) of the following qualifications under (a) through (c):

(a) Any master's degree level discipline in which learning assistance or tutoring is provided at the
college, OR

(b) A master's degree in education, educational psychology, or instructional psychology, or other
master's degree with emphasis in adult learning theory, OR

(c) A combination of education and experience that is at least the equivalent of (a) or (b) above.
Applicants submitting an application on the basis of equivalency must thoroughly and completely
answer all of the equivalency questions, in addition to providing all other required materials.

2. Commitment to equity and diversity. All applicants must have demonstrated sensitivity to and
understanding of the diverse academic, socioeconomic, cultural, disability, gender, gender
identity, sexual orientation, and ethnic backgrounds of community college students, faculty, and
staff. The applicant must be able to demonstrate how these factors relate to the need for equity
minded practices within an educational environment.

Please attach all academic transcripts that reflect how you meet one (1) of the above
gualifications.

If you are applying based on (d) above, please thoroughly and completely answer all of the
equivalency questions. Applications requiring but missing answers to the equivalency
gquestions may not be considered.

If your degree is from a non-United States institution, you will need to attach a foreign degree
evaluation that was completed by a third party. Please visit www.naces.org/members for a list of
parties that can complete this service for you. Applications requiring but missing an
evaluated degree may be considered incomplete.
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Notice to all Candidates for Employment:

The Immigration Reform and Control Act of 1986, Public Law 99-603, requires that employers
obtain documentation from every new employee which authorizes that individual to accept
employment in this country. The South Orange County Community College District (SOCCCD)
will not sponsor any visa applications.

Employees must reside in California while employed with the SOCCCD.

California Public Employees Retirement System and California State Teachers Retirement
System:

A California Public Employees Retirement System (CalPERS) retiree may not accept
employment until after the first 180 days of retirement. Anyone retired from CalPERS accepting
permanent employment with the SOCCCD will be required to reinstate as an active CalPERS
member. Please contact CalPERS for additional information regarding your retirement status.

Any active vested member of California State Teachers Retirement System (CalSTRS), who
accepts employment with the SOCCCD to perform service that requires membership in
CalPERS, is eligible to elect to continue retirement system coverage under CalSTRS

Disability Accommodations:

If you require special accommodations in the application and/or evaluation process, please notify
Human Resources at least two (2) business days prior to the job posting close or initial screening
date, by either calling (949) 582-4850 or sending an e-mail to hrinfodesk@socccd.edu.
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Attendance Requirement:

All SOCCCD employees are required to report to work on a regular and consistent basis, as
scheduled, to assigned job.

Campus Crime and Safety Awareness:

Information regarding campus crime and safety awareness can be found at www.ivc.edu or
www.saddleback.edu. Paper copies are available in the Human Resources office upon request.

Non-Discrimination Notice:

The SOCCCD provides access to its services, classes, and programs without regard to national
origin, immigration status, religion, age, gender, gender identity, gender expression, race,
ethnicity, color, medical condition, military and veteran status, genetic information, ancestry,
sexual orientation, marital status, physical or mental disability, pregnancy, or because they are
perceived to have one or more of the foregoing characteristics, or based on association with a
person or group with one or more of these actual or perceived characteristics.

California Fair Chance Act:

The SOCCCD will consider qualified applicants with a criminal history pursuant to the California
Fair Chance Act. You do not need to disclose your criminal history or participate in a background
check until a conditional job offer is made to you. After making a conditional offer and running a
background check, if the SOCCCD is concerned about a conviction that is directly related to the
job, you will be given the chance to explain the circumstances surrounding the conviction, provide
mitigating evidence, or challenge the accuracy of the background report.

Diversity, Equity, Inclusion and Equal Employment Opportunity:
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The SOCCCD is looking for equity and inclusion-minded applicants who represent the full
diversity of California and who demonstrate a sensitivity to the understanding of diverse
academic, socioeconomic, cultural, disability, gender identity, sexual orientation, and ethnic
backgrounds present within our community.

The SOCCCD is committed to ensuring that all students have the opportunity to succeed in their
classes and as such, to eliminating institutional barriers that disproportionately impact students of
color. Irvine Valley College and Saddleback College are deeply committed to fostering an
inclusive environment where students, staff, and faculty from diverse backgrounds can thrive
academically and professionally.

Irvine Valley College (IVC) serves approximately 21,584 students, reflecting a rich diversity: 41%
Asian, 2% Black/African-American, 21% Hispanic/Latino, 8% Southwest Asian and North African,
5% two or more races, and 21% White in Fall 2024.

Similarly, Saddleback College (SC) serves around 25,789 students, with demographics showing
12% Asian, 2% Black/African-American, 29% Hispanic/Latino, 5% two or more races, and 47%
White in Fall 2024.

These numbers underscore the importance of our commitment to eliminating equity gaps across
all student demographics through implementing dynamic, student-centered practices and
policies. To support the academic and career success of our diverse student body, we seek a
candidate who will actively contribute to our mission of inclusivity and support. The ideal
candidate's values will align with SOCCCD’s goals for Diversity, Equity, and Inclusion (DEI) and
Equal Employment Opportunity (EEO).

THE SOCCCD IS AN EQUAL OPPORTUNITY EMPLOYER
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Contact Information

Please reference Academickeys in your cover letter when
applying for or inquiring about this job announcement.

Contact
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